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	Portfolio of Evidence Application Form


Please complete all sections of this form and send to apmrpp@apm.org.uk in Microsoft Word format only. Once the form has been submitted please make payment of the first fee to the Association for Project Management (APM) by calling +44 (0)1844 271 681, as detailed at the end of the form. For current fees please refer to the APM website. To assist you in the completion of this form please refer to the APM Registered Project Professional (RPP) Candidates’ Guidance notes, which can be found at www.apm5dimensions.com/rpp. You do not need to be a member of APM to apply for RPP; successful candidates who are not members when applying will qualify for full membership of the association to ensure admission to the register.
If you have any queries related to the portfolio of evidence, then please contact APM Customer and Operational Services by emailing apmrpp@apm.org.uk or by phone on +44 (0)1844 271 681.
	Section 1 – Personal details

	Title
	First name
	Surname

	     
	     
	     

	Preferred address (maximum 7 lines)
	Secondary address (maximum 7 lines)

	     
	     

	Preferred postcode
	Secondary postcode

	     
	     

	Preferred phone number
	Secondary phone number

	     
	     

	Preferred email
	Secondary email

	     
	     

	Date of birth (DD/MM/YY) (for identification purposes only)
	Current APM membership (none, student, associate, member, fellow)

	     
	     

	APM membership number, if applicable
	Have you had help or assistance from a previous candidate? If so, who?

	     
	     


	Section 2 – Current employment

	Company name

	     

	Nature of business
	Job role

	     
	     

	Number of employees
	APM corporate membership number (if applicable)

	     
	     


We may from time to time receive requests from employers for confirmation of which of their employees are active members. If you are happy for APM to pass on your information please check this box  FORMCHECKBOX 

	Section 3 – Referees

	Your referees will be expected to confirm that you have managed others in a complex project environment, have demonstrated responsible leadership and have exhibited ethical behaviour. APM will not chase referees, so it is up to you to ensure they respond in a timely manner. Referees will not see your portfolio of evidence, so you may wish to make your own arrangements for them to review it. Your referees do not need to be members of APM, however, if they are please provide their membership information.


	Referee 1

	Title
	First name
	Surname

	     
	     
	     

	Company name
	

	     

	Job role
	

	     

	Phone
	Email

	     
	     

	APM Member?
	Membership number

	     
	     


	Referee 2

	Title
	First name
	Surname

	     
	     
	     

	Company name
	

	     

	Job role
	

	     

	Phone
	Email

	     
	     

	APM Member?
	Membership number

	     
	     


	Section 4 – Qualifications

	When including qualifications please use the most recent and/or relevant, as there is a limit of six entries.  By ‘most relevant’ APM is referring to the qualifications most relevant to your project management career and progression.

	Qualification 1

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     

	Qualification 2

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     

	Qualification 3

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     

	Qualification 4

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     

	Qualification 5

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     

	Qualification 6

	Qualification
	Qualification type

	     
	     

	Awarding institution
	Awarded date (DD/MM/YY)

	     
	     


	Section 5 – Professional memberships

	When including memberships please use the most recent and/or relevant, as there is a limit of six entries.  By ‘most relevant’ APM is referring to the memberships most relevant to your project management career and progression.

	Professional association 1

	Professional association/body
	Membership level

	     
	     


	Professional association 2

	Professional association/body
	Membership level

	     
	     


	Professional association 3

	Professional association/body
	Membership level

	     
	     


	Professional association 4

	Professional association/body
	Membership level

	     
	     


	Professional association 5

	Professional association/body
	Membership level

	     
	     


	Professional association 6

	Professional association/body
	Membership level

	     
	     


	Section 6 – Continuing Professional Development (CPD)

	Your 35 hours of project-focused Continuing Professional Development (CPD) must have been undertaken within the last 12 months. For more information on the APM CPD scheme please log on to www.apm5dimensions.com/cpd

	Development activity 1 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 2 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 3 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 4 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 5 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 6 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 7 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 8 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 9 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Development activity 10 (title)

	     

	CPD activity brief description
	How has this activity enhanced your project career?

	     
	     

	Date (DD/MM/YY)
	Number of hours

	     
	     

	Total CPD hours in the last 12 months:

	0


	Section 7 – Project track record

	Select the projects you include in your project track record with care. There is a limited number you can include and a 1200 word limit. If the total length of your project track record exceeds the word limit the portfolio will be returned to you. You must use the projects in your project track record to provide the most support to your competence statements and evidence of competence. A project(s) that provides this support is more important than including a large number of projects.

	Project 1 

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     

	Project 2 

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     


	Project 3 

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     

	Project 4 

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     


	Project 5 

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     

	Project 6

	Project title

	     

	Job role
	

	     

	Company name
	

	     

	Start date (DD/MM/YY)
	End date (DD/MM/YY)

	     
	     

	Evidence of project complexity, your role in managing others and your responsible leadership

	     


	Section 8 – Competence statements

	For guidance on competence statements, please refer to the Candidates’ Guidance notes, which can be found at www.apm5dimensions.com/rpp
In order to complete Section 8 please refer to the RPP Competences, containing the indicators for each competence, which can be found at www.apm5dimensions.com/rpp. 
The total word count should not exceed 4500 words, which means that about 150 words for each core competence statement are expected. If the total word count is exceeded the portfolio will be returned to you.

Your evidence must demonstrate how you have met or satisfied at least 50% of the indicators for each core competence.

	Responsible Leadership

	BC03 – Leadership 

	     

	Word count for BC03
	

	     

	BC09 – Professionalism and ethics 

	     

	Word count for BC09

	     

	

	People Management 

	TC03 – Stakeholder management  

	     

	Word count for TC03
	

	     

	BC01 – Communication 

	     

	Word count for BC01

	     

	People Management (continued)

	BC02 – Teamwork  

	     

	Word count for BC02
	

	     

	BC04 – Conflict management  

	     

	Word count for BC04

	     

	BC05 – Negotiation  

	     

	Word count for BC05
	

	     

	BC07 – Behavioural characteristics  

	     

	Word count for BC07

	     

	Planning

	TC05 – Project risk management 

	     

	Word count for TC05
	

	     

	TC14 – Project quality management 

	     

	Word count for TC14

	     

	TC15 – Scheduling

	     

	Word count for TC15
	

	     

	TC16 – Resource management

	     

	Word count for TC16

	     

	TC18 – Project management plan

	     

	Word count for TC18

	     

	Organisation and Governance

	TC17 – Information management and reporting 

	     

	Word count for TC17
	

	     

	TC20 – Change control 

	     

	Word count for TC20

	     

	TC23 – Budgeting and cost management 

	     

	Word count for TC23
	

	     

	CC03 – Project life cycles

	     

	Word count for CC03

	     

	CC06 – Organisational roles

	     

	Word count for CC06

	     

	CC08 – Governance of project management

	     

	Word count for CC08

	     

	Executing

	TC09 – Project reviews  

	     

	Word count for TC09
	

	     

	TC11 – Scope management  

	     

	Word count for TC11

	     

	TC25 – Issue management  

	     

	Word count for TC25
	

	     

	

	Tools and Techniques

	TC02 – Project success and benefits management  

	     

	Word count for TC02
	

	     

	TC04 – Requirements management  

	     

	Word count for TC04

	     

	TC06 – Estimating  

	     

	Word count for TC06
	

	     

	Business and Commercial Context

	TC07 – Business case 

	     

	Word count for TC07
	

	     

	CC01 – Project sponsorship 

	     

	Word count for CC01

	     

	CC02 – Health, safety and environmental management 

	     

	Word count for CC02
	

	     

	CC07 – Organisation structure

	     

	Word count for CC07

	     

	Total word count for all competences (if word count exceeds 4500 for all competences, the portfolio will be returned to you)

	0


	Section 9 – Knowledge statement for complementary competences

	Please provide evidence of how you have achieved the required level of knowledge across the set of 18 complementary competences. Stating that you have been awarded or obtained MAPM, APMP, PQ, FAPM or CPM is sufficient to meet this requirement.

Please do not exceed 250 words. If the word count is exceeded the portfolio will be returned to you.

	     

	Total word count for knowledge statement (if word count exceeds 250 words, the portfolio will be returned to you)

	0

	Payment

	The fee is paid in instalments at the two stages of the assessment process: 
1) portfolio of evidence and application submission and 
2) professional review. 

Once this form has been submitted please make payment of the first fee to APM by calling +44 (0)1844 271681. Please do not email APM with your credit/debit card details or your bank account information. For current fees please refer to the APM website at www.apm5dimensions.com/rpp


	How did you hear about APM?

	     


Public register

If you are successful in becoming an APM Registered Project Professional your title, first name, surname, APM post-nominal letters and date admitted to the register will be displayed on a public register via the APM website. If you are happy for APM to publicly display these details please check this box.  FORMCHECKBOX 

Data protection

APM will hold and process your data for the purposes of providing services to you in relation to your membership and assessments.  APM will share your information with either our local or overseas branches. APM may contact you from time to time with information from APM or selected third parties. Please indicate if you wish to receive this information.
Please send me information from APM
 FORMCHECKBOX 

Please send me information from APM and selected third parties
 FORMCHECKBOX 

Please don’t send me any information
 FORMCHECKBOX 

The Office of the Information Commissioner has ruled that the Privacy and Electronic Communication (EC Directive) regulations require that members of organisations must ‘opt-in’ to receive communications from the organisation including journals and newsletters. 
Code of Professional Conduct
Please note by submitting this form for consideration for APM Registered Project Professional and assessment you agree to abide by APM’s Code of Professional Conduct as stated in its Regulations. At the time of your application submission APM’s Code of Professional Conduct becomes applicable to you. If any evidence submitted as a part of the application process is found to be untruthful or fraudulent APM reserves the right to cancel the application.  Other sanctions may apply. You also consent to becoming a member of APM, if you are not so already, and agree that, in the event of the winding up of the company and there being insufficient funds to meet all outstanding liabilities, you guarantee to contribute up to a maximum of £5 to help satisfy said liabilities.
Membership benefits

You understand that you will receive all stated membership benefits, including Project magazine.
APM is an Educational Charity (Charity No: 290927) governed by its Memorandum and Articles of Association which are supplemented by its Regulations, copies of which can be found at www.apm.org.uk.
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